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MOJIOKEHHUE
MYHHIHNAJILHOrO 0I0’KeTHOT0 06111e00pa30BaTE/IbHOIO YPeKICHH
cpeaHeii 06meobpasoBaTebLHON MKOIbI Ne 32
0 6ubaHoTEKE

1. O01ue noJjIoKeHUs

1.1. BubadoTeka MyHHUMNAILHOTO  OHOJUKETHOro  0011e00pa3oBaTeIbHOrO
yupexkIeHHs CpeiHel 001eo0pa3oBaTebHON  IKOJIbI Ne 32 sBnsercsi CTPYKTypHBIM
noxpazaeneanem MBOY COIL Ne 32, y4acTBYIOIIMM B y4eGHO-BOCIIUTATENILHOM ITpoLecce
B Lensx obecriedeHus] MpaBa yYacTHUKOB 00pa3oBaTelbHOIo mnpouecca Ha OecruiaTHOE
MoJb30BaHue OUOIMOTEYHO-MH(POPMALIMOHHBIMUA PECYPCAMH.

1.2. BubnHoTeKa pyKOBOICTBYETCS B CBOCH JEATEIbHOCTH!

1.2.1. ®enepanbHbiM 3akoHoM Ne 273-@3 or 29.12.2012r. «O0 o0pa3oBaHHH B
Poccuiickoi Penepauunn,

1.2.2. MenepanbHbIM 3aK0HOM 0T 29.12.1994 Ne 78-@3 «O OHOIMOTEHHOM JIesIe»
(pen. ot 02.07.2013, ¢ u3M. ot 01.12.2014);,

1.2.3. ®enepanbhbiM 3akoHoM Ne 114-03 «O npoTuBoACHCTBUN IKCTPEMHUCTCKOM
nesitepHOCTH» OT 25.07.2002 1.5

1.2.4. ®enepanbHbIM 3aKOHOM Ne 436-®3 or 29.12.2010 r. «O 3aummTe AeTeH OT
MH(OPMALMH, TPUUUHSIOLIMA BPe]l UX 3110POBbIO ¥ Pa3BHUTHION (pen. ot 14.10.2014);

12.5. Caullun 2.4.2.282-10 «CaHHTapHO-MMEMHOIOTHYECKHE TPEOOBAHHMA K
yCJIOBHSIM M OpTaHH3aLiK 00yueHus B 0011e00pa30BaTENbHBIX YIPEHKACHUAX;

1.2.6.Ycrabom MBOY COII Ne 32.

1.3. JlesitenbHOCTH OMOIMOTEKH OCHOBBIBACTCS HA MNPHHLMIAX  JAEMOKpATHH,
rymMaHu3ma,  OOLIEJIOCTYITHOCTH,  NPUOpUTETA 00I1IeYeIOBEYECKUX  LIEHHOCTEH,
rpak1aHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHS JINTHOCTH.

1.4. Tlopsiiok MOJIL30BaHUSI HMCTOYHHKAMH uH(OpMaIMH, MEepPeYeHb OCHOBHBIX
YCJIyr M YCJIOBUS WX MpPENOCTABICHUs OMNPE/IENAIOTCS  HACTOAIIMM [Tosio)keHUEM O
GubIoTeKe 00pa3oBaTeNbHOro yupexaeHus v Ipasuiamu noab30BaHms 6UOIMOTEKOMH,
yTBEpKIEHHBIMH PYyKOBOIMTENIEM 00pa30BaTEILHOTO yUPEKACHH.

1.5. OGpasoBaTe/bHOE YUYPEXKIEHHE HECeT OTBETCTBEHHOCTH 3a JOCTYMHOCTH H
Ka4ecTBO OHOMHOTEUHO-HH(POPMAIIHOHHOTO 00CITy)KMBaHUs B OHOIMOTEKE.

1.6. Opranuzaiust 0oOCIy)KMBaHWS —Y4aCTHHKOB oOpa3zoBaTebHOrO  Mpolecca
MPOM3BOJMTCS B  COOTBETCTBAM € NpaBUIaMH  TEXHHKH 0€e30MacHOCTH |
POTHBONOXKAPHBIMHU, CAHHTAPHO-TUTHCHUHCCKUMH TpeOOBaHUAMH.



[.7.. B o0ubanoreke MBOY COIL Ne 32 3amnpeiieHo pacnpocTpaHeHHe
MaTepUAIOB 3KCTPEMMUCTCKOIO0 COAEP)KAHHUS, B COOTBETCTBUM C 3aKOHOM |14-®d3 «O
IPOTHBOJCUCTBUU IKCTPEMUCTCKOH JIEATENBHOCTH». PeryisipHo, NpM MOCTYIIEHUH
HOBBIX HH(OPMALUMOHHBIX MAaTepUATOB B OMOIMOTEYHBIH (OHI M  eKEMEeCSUHO
NPOBOJMTCS CBEpKa: CNpaBOYHO-OMOIMOTEYHOro amnmnapara (GoHga OUOIMOTEKH C
(eliepallbHBIM ~ CIIUCKOM  IKCTPEMUCTCKHX —MATepHaloB, KOTOPBI pasMelleH Ha
opuumManbHOM  caliTe  MuHMCTepcTBA  IOCTHLMH  Poccuiickoii Denepauuu,
MH(QOPMALMOHHBIX MaTePHaJIoB, XPAHALIMXCA B OTKPBITOM JOCTYIe sl MOCETUTeNel
(MH(pOpMaUHOHHbIE MaTepUallbl, XPAHSLIMECS HA CTEIIakaX B YUTAILHOM 3aie). JlaHHble
CBCpKH BHOCATCA B «KypHan cBepku». EsxekBapranbHO mNpoBoaMTCs —CcBepka
MH(QOPMALIMOHHBIX MaTepPUANoB, XPaHSIIMXCS B GUGIMOTEYHOM (DOHZAE C COCTAaBIEHHEM
akta. OOecrequBaeTCs yTUIM3ALUS BBISBICHHBIX JKCTPEMUCTCKMX MAaTEpPHAIOB C
COCTABJICHUEM aKTa yTHJIM3aLHMHU U NMPEJOCTABICHUEM KOMUHU aKTa yTHau3aluuu B MAY
«MH(pOpMaLIHOHHO-METOIMYECKUI LIEHTPY.

2. OcHOBHbIC 321241 OMOJIHOTEKH

2.1. llenpto O6uOIMOTEKH sBIsieTCS OOeCIeYeHHe KaueCTBEHHOM peanu3aluu
00pa30BaTebHbIX MPOrpaMM B 00pa30BaTEIbHOM YUPEKICHNH.

2.2, OcHOBHBIMM 3a/1a4aMH OUOIMOTEKH SIBIISIFOTCS:

2.2.1. obecneyeHne y4acTHMKaM 0Opa30BATEIBHOIO npolecca Jocryna kK
MH(OPMALMH, 3HAHUSIM, HIEsIM, KYIbTYPHBIM LEHHOCTSIM IOCPEACTBOM HCMOJIb30BAHMS
OUONIMOTEUHO-UHDOPMALIHOHHBIX ~ PECYPCOB  0BPA30BATENBHONO YUPEXKICHUS Ha
Pa3IM4HbIX HOCHTEIISX: OYMaKHOM (KHIKHBIA (OHI, (OHI NePHOIUUECKUX H3aHMI):;
undposom (CD-aMCKH); KOMMYHHKATUBHOM (KOMITBIOTEPHbIE CETH) M HHBIX HOCHUTEJISX;

2.2.2. BOCIHMTaHWE KyTbTYPHOTO M TPaKJaHCKOIO CaMOCO3HAHHMS, MOMOLIb B
coLuanu3auuu o0y4arolerocs, pa3BUTHH €ro TBOPYECKOT0 MOTEHIIHAIA;

2.2.3. ¢opmupoBaHHe HaBBIKOB HE3aBHCHMOIO GHOIMOTEYHOrO MOJIB30BATEIS:
00yueHue MOUCKY, OTOOPY M KPUTHUYECKOM OLIEHKE UH(pOpMaLIny;

2.2.4. coBepLICHCTBOBAHME IPENOCTABISIEMBIX OUOIMOTEKOI yCIIyT Ha OCHOBE
BHEJPEHHs HOBBIX MH()OPMALMOHHBIX TEXHOJIOTHH W KOMITBIOTEPH3ALNN GHOIHOTEUHO-
MH(OPMALMOHHBIX TIPOLIECCOB, POPMUPOBaHHE KOMDOPTHOM GHOIMOTEUHOI Cpelbl.

2.3. TlpoBoauT cBepky GubnHoTeUHOro hoHma 1 NOCTYyMNaroLIeH JIUTepaTyphl B
o0pa3oBaTelbHble yupeskaeHus ¢ DeeparbHbIM CIIUCKOM 9KCTPEMHUCTCKUX MaTepHAJIOB.
He nonmyckare Hanuume nuTepaTyphl 5KCTPEMUCTCKOrO TONKA B GHOIHOTEKE.

3. Dynkuuu GHOJIHOTEKH

[t peanu3aliy OCHOBHBIX 3a/1a4 OUOIMOTEKA:

3.1. ®opmupyer boHn Oub1MoTeYHO-HH(DOPMALIMOHHBIX pecypcoB
00111e00pa30BaTENBHOIO YUPEKICHHUS:
3.1.1. KOMIIEKTYeT NeyaTHBIMU U (M) SJICKTPOHHBIMU YUYeOHBIMH W3aHUSIMU

(BKJItOYass y4eOHMKM M ydeOHblE MOCOOMS), METONMYECKUMU U NEPUOANYECKUMH
W3aHUAMH [0 BCEM BXOMALUMM B pealu3yeMble OCHOBHbIE 00pa3oBaTelbHbIE
MPOrpamMMbl y4eOHBIM IIpeIMETaM, KypcaM, AUCLMILTMHAM (MOLYJISIM);



.2. OCYLIECTBIISIET pa3MeILEHHEe, OpraHU3all|I0 U COXPAaHHOCTh IOKYMEHTOB.
Co3aaet MHPOPMALMOHHYIO TPOAYKIIHUIO:

.1. ocyllecTBIseT aHATUTUKO-CUHTETUYECKYIO MepepaboTKy HH(POpPMAaIHH;

.2. opraHusyeT M BeJeT CIpaBOYHO-OMOIMorpaduueckuii annapar: KaTajlord
(andaBUTHBIA, CUCTEMAaTHYECKUN), KAPTOTEKH (CHCTEMATH4YeCKyI0 KapTOTEKy CTaTeu,
TEMaTH4YE€CKHE KapTOTEKH), SJIEKTPOHHBIM KaTajlor y4eOHOH M XYJI0)KEeCTBEHHOM
JUTEpATYpBI;

3.3. OcyuwectBisier auddepeHIUpoBaHHOe OHOIHOTEYHO-UH(POPMALMOHHOE
o0ci1y:KkMBaHUE 00YyYarOLIMXCS:

3.3.1. mpenocTasiseT MHOOPMAIIMOHHBIE PECYPCHI HA Pa3/IMYHLIX HOCUTEISIX Ha
OCHOBE M3y4Y€HHs MHTEPECOB U UH(POPMALIMOHHBIX MOTPEOHOCTEH;

3.3.2. co3maer ycioBMs A pealu3aldM CaMOCTOSITEJIbHOCTH B OOYYeHHH,
N03HaBaTE/IbHOM, TBOPYECKON AEATENBHOCTH C OMOPON Ha KOMMYHHKALIHIO;

3.3.3. opraHusyer oOyueHHe HaBbIKAM HE3aBUCUMOIO OHOIMOTEYHOTO
Nosib30BatTess W MoTpeduTens UHGOPMALUKM, COAEHCTBYET HHTErpalMd KOMILIeKca
3HaHWH, YMEHHUH U HaBBIKOB PabOThI ¢ KHUTOW ¥ HHBOPMALKEN;

3.3.4. oxaspiBaeT MHGOPMALMOHHYIO MOAIEPXKKY B  peIlIeHWM 3ajad,
BO3HHUKAIOLIMX B IIpoLecce y4eOHOH, caMo00pa30BaTeIbHOM M 10CYrOBOM A€ATENbHOCTH;

3.3.5. opraHu3yeT MaccOBble MEPOIPHUSTHS, OPHEHTHPOBAHHbIE HA pPa3BUTHE
OOLIEH, ¥ YNTATENbCKON KyIbTYpbl JIHYHOCTH, COJAEHCTBYET Pa3BUTHIO KPUTHYECKOTO
MBILLJIEHHUS.

3.4. Ocywectpiser audpdepeHUUPOBaAHHOE OUOIMOTEYHO-UHPOPMALIMOHHOE
00Cy’KMBaHUE NeJarOrHueckux pabOTHUKOB!

3.4.1. BbuBISAET MHQPOPMALHOHHBIE MOTPEOHOCTH M YIOBJETBOPSET 3alPOCHI,
CBsI3aHHbIE C 00yYEHUEM, BOCITUTAHUEM H 3[J0POBLEM O0YYAIOILINXCS;

3.4.2. BblABIsET MHPOPMALIMOHHBIE NOTPEGHOCTH M yJOBIETBOPSIET 3arpPOChl B
00J1aCTH Nelarori4ecKuX HHHOBALMH M HOBBIX TEXHOJIOTHIA;

3.4.3.  copmelictByeT  mpo()eCCHOHANBHOM  KOMIIETEHLMH,  IOBBILIEHUIO
KBaIM(UKALUH;

3.4.4. co3maer O0aHK IeAaroruyecKoi UH(OpPMALIMM KAaK OCHOBBI €JIUMHOM
MHQOPMALMOHHON  cyx6bl  06I1e06pa30BaTeNILHONO  YUPEKICHHS, OCYLLECTBIISIET
HaKOIlJIeHUe, CUCTeMATH3alMI0 HHPOPMALIUH 110 IpeAMETaM, paszeaM U TeMaM;

3.4.5. opranusyeT J0CTyn K 0aHKy MeAarordyeckoil MHGOPMALMH HA JTHOOBIX
HOCHUTEJIAX; IPOCMOTP 3JICKTPOHHBIX BEPCUM MeAarorHueCcKuX U3IaHuil;

3.4.6. ocyluecTBsET TeKyiiee HHQOPMHUpPOBaHue (0630pbl HOBBIX MOCTYILICHUI 1
myOJMKaUuii), ”HPOPMUPOBaAHHE PyKOBOJACTBA 06IIE06pa30BATENLHOTO YUPEXKACHUS O
BOIpOCaM yrpasiieHUs] 00pa30BaTENbHBIM [IPOLIECCOM;

3.4.7. nojnepXKuBaeT NEATENbHOCTb MENArorMueckux pabOTHHKOB B 006JacTH
CO3JaHHMsI HH(POPMALIMOHHBIX MTPOAYKTOB (JOKYMEHTOB, 633 JAHHBIX H T.JI.);

3.5, Ocyuectnser audpdepeHUUpoBaHHOE OUBIMOTEUHO-HHMOPMALHOHHOE
00ciyKMBaHUe poaMTeNel (MHbIX 3aKOHHBIX npeacTaBUuTelel ) 00yYaroIUXCs:

3.5.1. ynoBieTBOpseT 3ampochl MOJb30BaTeneil ¥ MHGOPMUPYET O HOBBIX
NOCTYIJIEHUSIX B OUOIUOTEKY:

3.5.2. KOHCYNILTHPYET 110 BONPOCAM OPTraHU3aLliH CEMEHHOTO YTEHHS, 3HAKOMUT C
HWH(OpMalIMeH 110 BOCIIMTAHUIO IETeH:
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3.5.3. KOHCYJIBTHPYET 10 BOIpOcaM y4eOHbIX U3aHUi 00yYaromuXcs.
4. Opranusauus AesiTeJIbHOCTH OHOJIHOTEKH

4.1. bubarore4Ho-MHGOPMALIMOHHOE OOCIyKMBAaHHE OCYILECTBJSAETCS  Ha
OCHOBE J0CTyNna K MH(QOPMALMOHHBIM CIIPAaBOYHBIM U ITOMCKOBBIM CHCTEMaM, a TaKiKe
MHBIM HH()OPMAIMOHHBIM pecypcaM B COOTBETCTBUU C y4EOHBIM M BOCIIMTATEIbHBIM
nJaaHaMu 06pa30BaTEIbHOTO YUPEKIAEHHUS, IPOrpaMMaMu, MPOEKTaMHU U IJIaHOM paboThbl
OubIMOTEKH.

4.2. Crpykrypa OHOJHOTEKH, MOMHUMO TPAAULIMOHHBIX OTIEIOB (aDOHEMEHT,
YMTAJBHBIM  3aJ1), MOJXKET BKJIIOYaTh OTAENbl Y4YeOHHUKOB, HH(POPMAlLMOHHO-
oubnuorpaduueckoil paboThl, CrielUATM3UPOBAHHbIN 3a1 pabOThI C MyJIbTUMEIUUHBIMU
¥ CeTEBBIMH IOKYMEHTaMU, MHOXKHUTEJbHYIO TEXHUKY U IP.

43. B uensx obecriedeHHss MOJEpHU3alLUU OUOIMOTEKM B  yCIIOBHUSAX
uHpopMaTu3auud 00pa3oBaHUs U B Mpefesiax CPelICTB, BbIAENISEMBIX yUYpPEIUTENSIMHU,
obpa3oBaresibHOE YUpeKIeHHue odecreynBaeT OUbINOTEKY:

. rapaHTUPOBAHHBIM (UHAHCUPOBAHUEM KOMIUIEKTOBAaHUS OUOIMOTEUHO-
MH(OpPMalLlMOHHBIX PeCYpCOB;
. HEOOXOJUMBIMU CITyKEOHBIMH M TPOU3BOJCTBEHHBIMH MOMELIEHUSIMU B

COOTBETCTBUM CO CTPYKTYpOi OUOIMOTEKM U HOpPMAaTUBAMHU IO TEXHUKE OE€30MacHOCTH
IKCILIyaTallui KOMIIBIOTEPOB U B COOTBETCTBUMU ¢ nosioxkeHusiMu CanlluH;

. COBPEMEHHON 3JIE€KTPOHHO-BBIUYUCIUTEIBHON, TEIEKOMMYHHUKAIIMOHHOW U
KOMMPOBAJIbHO-MHOXUTEJIBHOH  TEXHHKOM W  HEOOXOIMMBIMH  IPOrpPaMMHBLIMHU
NPOAYKTaMHu;

. CEPBUCHBIM 00CIy’)KMBAaHUEM TEXHUKH U 000pyJ0BaHUsl OUOJIMOTEKH;

. OMONMOTEeYHON TEXHUKON M KaHLENSIPCKUMH ITPHUHAIEKHOCTIMH.

4.4, OTBETCTBEHHOCTb 3a CHCTEMAaTHYHOCTh M Ka4yeCTBO KOMILJIEKTOBAHHUS
OCHOBHOTo (hoHa OMOIMOTEKH, KOMIUIEKTOBaHHE y4eOHOro (hOHIa B COOTBETCTBHUHU C
(GenepanbHbIMU MEpPeYHIMH YYeOHUKOB M y4eOHO-METOAMYECKUX W3JaHMM, CO3JaHue
HEOOXONMMBIX YCJIOBUH [Js1 [€ATEIbHOCTH OUOIMOTEKH HECeT pPYyKOBOJIMTEIND
00pa30BaTEbHOIO YUYPEXKACHUSI B COOTBETCTBUU C YCTABOM yUPEKIACHHUS.

4.5. Pexum paboTbl OUOIHOTEKH ompenenseTcs rneaaroroM-oubaMoTeKapeM B
COOTBETCTBUM C NIPABUJIAMU BHYTPEHHEro pacropsika 00pa30BaTeIbLHOrO YUpeKIeHHUS.
Ilpu ompenenenuu pexuma paboOTBl OUOIMOTEKU MPELYyCMATPUBAETCS BbIIEIEHUE
OJIHOI'0 pa3a B MeCsL] - CAHUTAPHOTO JHS, B KOTOPBIA 00CTy)KMBaHHUE 0OJIb30BaTE el He
IPOU3BOUTCS,

4.6. B pensx obecrieyeHUs: pallMOHATIBLHOTO UCMOIL30BAHUS HHGOPMAIIMOHHBIX
pecypcoB B paboTe ¢ 00y4aroluMucs OubInoTeKa 0011e00pa3zoBaTeIbHOIO YUPEKAEHHS
B3aUMOJeHCTBYeT ¢ Oubanorekamu MuHHCTepeTBa KyabTypbl Poccutickoii @enepaiinu.

5. YnpaBiaenue Ou0JIHOTEKOMH
5.1. OOuee pyKOBOACTBO JIESITEIbHOCTbIO  OHOJIMOTEKH  OCYIIECTBIISET

PYKOBOIUTEN 00Pa30BATEILHOTO YUPEK AECHHS.
5.2. PykoBoacTBo  OMUONMOTEKOHW  OCYILECTBJSET  IeAaror-0KubiauoTeKaps,



KOTOpPbIA HECeT OTBETCTBEHHOCTb B IpefieNax CBOeH KOMIIETEHLUH 3a OpraHMu3alHio U
pe3yNnbTaThl JEATEJbHOCTH OUOIMOTEKM B COOTBETCTBUM C (YHKLUHMOHAILHBIMH
00S3aHHOCTSAMHU, NIPEYCMOTPEHHBIMH KBTI ()HUKALMOHHBIMHA TPEOOBAHUAMH, TPY1OBBIM
JIOrOBOPOM U Y CTaBOM 00pa30BaTEIbHOIO YUPEKAEHUS.

5.3. bubauoTekapb Ha3Ha4aeTCs pPyKOBOAUTENeM 0011e00pa3oBaTeIbHOIO
yUpEKIEHUS, SIBJIICTCS YJEHOM MeJarorMueckoro KOJIIEKTMBAa M BXOJMT B COCTaB
eIarori4eckoro coBeTa 00pa3oBaTeIbHOIO YUPEKACHHUS.

5.4. MeToauueckoe CONPOBOXKAEHHE NeATEIBHOCTH OUOIMOTEKH obecneunBaeT
3aMEeCTUTENIb JUPEKTOpa M0 y4yeOHO-BOCIUTATeIbHONW paboTe, KypUPYIOLIMH Hay4HO-
METOINYECKYIO IeITebHOCTD.

5.5. bubnuorekapb pa3pabarbiBaeT ClieayOlIle JOKYMEHTHI:

o [TonoxeHue o GUOIUOTEKE;

o [IpaBuia nosib30BaHus OUOITHMOTEKOM;

o [TnaH nesiTeIbHOCTH OUOIMOTEKH Ha KA bl yueOHbIN TOJ;
o [1n1aHOBO-0TYETHYIO JOKYMEHTALIUIO.

5.6. Tlopsnok KOMILJIEKTOBaHMs MITaTa OWUOIMOTEKM 0011e00pa30BaTeIbHOrO
YUPEKIEHUS periaMeHTUPYeTCs ero Y CTaBOM.

6. IIpaBa u 00si3aHHOCTH Neaarora-o0MoOJIHOTEKAPS

6.1. Tlemaror-6ubinoTexapp UMEET NPABO:

6.1.1. caMocTOsATEIbHO BBHIOMpATh (OPMBI, CpeACTBAa U MeTOAbl OUOIMOTEHHO-
MH(POPMaLIMOHHOTO 00CITy)KHBaHUsI 00pa30BaTeIbHOIO U BOCIIUTATEIBHOI'O [IPOLIECCOB B
COOTBETCTBMM C LEISIMU U 3aJadaMHd, YKa3aHHBIMH B YcTaBe 00pa3oBaTe/bHOIO
yupexaenus 1 [lonoxenun o 6ubamoreke MbOY COLL Ne 32;

onpeaeNsiTh MCTOYHUKHA KOMIUIEKTOBaHUSI MH(POPMALIMOHHBIX PECYPCOB;

6.1.2. u3bIMaThb M peanu30BbIBATh JOKYMEHThl U3 ()OHIOB B COOTBETCTBUM C
MHCTPYKILIHMEH no ydyety 6ubiauoreyHoro ¢hoHza;

6.1.3. yyacTBOBaTh B yIpaBieHUH 0Opa3oBaTelbHbIM YUYPEKIACHUEM B MOpPsIKe,
onpenensieMoM Y CTaBOM 3TOT0 yUPEKICHHUS;

6.2. Tleparor-6ubnnorekapb oOsi3aH:

6.2.1. oOecrne4yuTs MoJIb30BaTENISIM BO3MOXHOCTh PabOThl ¢ HH()OPMALIMOHHBIMH
pecypcamMu OMOJIHOTEKH;

6.2.2. uadopmMHpoBaTh NMOJIB30BATENICH O BHAAX MPEAOCTABIAEMBIX OUOIHOTEKOM
YCIIyT;

6.2.3. obecreunTh HayYHYIO OpraHu3aiuio (OHI0B U KaTaJloroB.;

6.2.4. popmupoBaTh (HOHIBI B COOTBETCTBUM C YTBEP:KICHHBIMH (enepalbHbIMU
NepeyHs MU y4eOHbIX M3JaHUH, 00pa3oBaTeIbHBIMU MpOrpaMMaMK 00pa30BaTe]bHOIO
yUpeXKJCeHMs, HHTepecaMu, TMOTPeOHOCTAMM M  3alpocaMd  BCeX  KaTeropui
[10JIb30BaTejIeN;

Bt COBEpILLIEHCTBOBATh uHbOpMaMOHHO-0UbIHorpaduyeckoe U
O6ubMoTEeYHOE 00CTyKHBaHUE M0JIb30BaTeleH;

6.2.6. obecreunBaTh COXPaHHOCTb UCIOJIB30BaHUs HOCHUTENeH MH(GOpPMALMH, UX
CUCTEMATU3ALUIO, pa3MellleHUe U XpPaHEeHHE;

0.2.7. obecrnieunBaTh peXUM pPabOTBl B COOTBETCTBHM C TMOTPEOHOCTSAMHM



1oJ1b30BaTeiel U paboToi 00111e00pa30BaTeIbHOIO YUPEKACHHS;

6.2.8. OTYMTBHIBATLCA B YCTAHOBIEHHOM TMOpSAKE Iepe]] PyKOBOIUTEIEM
00111e00pa30BaTeIbHOrO YUpEKACHUS;

6.2.9. noBbIIATh KBAJTM(HUKALIUIO.

7. IlpaBa u 00SI3aHHOCTH NMoJ1b30BaTeJIell OHOTHOTEKH

7.1.  Tlonb3oBatenu OUOIMOTEKH UMEIOT IIPABO:

7.1.1. monydaTh MOJHYIO HHGpOpMaLUIO O cocTaBe OuOIMOTEeYHOro (HoHAA,
MH(GOPMALIMOHHBIX pecypcax M MpeaocTaBiseMbix OMOIMOTEKON ycayrax;

7.1.2. moyib30BaThCs CIPaBOUYHO-OUOIMOrpaduyecKuM anmnapaToM OUOIUOTEKH;

7.1.3. momy4aTh KOHCYJBTAI[AOHHYIO MOMOILb B MOUCKE U BBIOOpE UCTOUYHUKOB
uHbopMalIuHu;

7.1.4. mony4aTh BO BpeMEHHOE T0JIb30BaHUEe Ha a0OHEMEHTE U B UMUTAIBHOM 3aJie
nevyaTHbIe W3JIaHUs, ay THOBU3YallbHbIE JOKYMEHTBI U IPYTe HCTOYHUKU MH()OPMaLIUHK;

7.1.5. mpoaJieBaTh CPOK MOJIb30BaAHUS JOKYMEHTAMU;

7.1.6. monywyaTh TeMaruueckue, Qakrtorpaduyeckue, yYTOUHSAIOUIME U
oubnuorpaduyueckue cpaBku na ocHoBe (hoHaa OMOTHOTEKH;

7.1.7. noaydaTb KOHCYJbTAallMOHHYIO MOMOLIb B pabore ¢ HHpopMauued Ha
HETpaJAULIMOHHBIX HOCUTEJISIX IPU [10JIb30BaHUU 3JIEKTPOHHBIM U UHBIM 000pYJOBaHUEM;

7.1.8. y4acTBOBaTh B MEPONPUATHUSIX, TPOBOAUMBIX OUOIHOTEKOIH;

7.1.9. obpawarbes 1 paspelieHusi KOHGQIUMKTHOM CUTyalud K PYKOBOAUTEIIO
00pa3oBaTebHOIO YUPEKACHUS.

7.2. Tlonb3oBarenu 6UOIMOTEKH OOSI3aHbI:

7.2.1. coboaarh npaBuiia MoJb30BaHUs OUOINOTEKOM;

7.2.2. OGepeKHO OTHOCUTHCS K IPOW3BEICHHUSM Ie4aTH, WHBIM JIOKYMEHTaM Ha
Pa3In4HbIX HOCUTEJISAX, 000pYyI0BaHUIO, HHBEHTAPIO;

7.2.3. NOAJEPKUBATH MOPSIOK PaCCTAHOBKH TOKYMEHTOB B OTKPBITOM JOCTYIIE
OubIMOTEKH, PACHIONOKEHUS KAaPTOUEK B KaTalorax U KapToTeKax;

7.2.4. noyb30BaThbCs LEHHBIMM M CHPaBOYHBIMH JOKyMEHTaMH TOJBKO B
NOMEIIeHUN OUOJIMOTEKH;

7.2.5. ybeauTbcsa IpH MONYYEHUU AOKYMEHTOB B OTCYTCTBHH J€(EKTOB, a IpH
o0OHapyxXeHUH NpouH(OPMHUpPOBATh 00 ITOM paboTHHKA OMOIHOTEKH. OTBETCTBEHHOCTD
3a OOHapyKeHHbIe 1e(EKThI B CIaBaeMbIX TJOKYMEHTaX HEeCeT MOCJeIHUM M0J1b30BaTeb;

7.2.6. pacnucbiBaTbCsi B YHUTATEIbCKOM (OpMYJsipe 3a KaKIbld IMOJYYeHHbIN
JIOKYMEHT (MCKIIoUeHHe: oOyyarouuecs 1-4 knaccoB);

7.2.7. BO3Bpallarh JOKYMEHTbI B OMOJIMOTEKY B YCTAaHOBJIEHHbIE CPOKH;

7.2.8. 3aMeHa 1I0KyMEHTOB OUOIMOTEKH:

- 1151 paboTHHMKaA 00pa30BaTeIbHON OpraHHU3al|y: B Cllydae yTpaThl WK [OPYH
JOKYMEHTOB OMOJMOTEKH paboOTHUK 00s3aH 3aMEHUTh WX PABHOLEHHBIMH, JHOO
KOMIIEHCUPOBATh yu1epo.

- /Il HECOBEPLUEHHOJIETHErO MO0Jib30BaTe/si OMONIMOTEKH: B Cllydyae yTpaThl WM
MOPYM JOKYMEHTOB OMOIMOTEKH 3aMeHa OCYILIECTBIISETCS B COOTBETCTBUU cO CT. 1073,
ct.1074, c1. 1075 I'paxaganckoro Konekca PO.

7.2.9. NOJTHOCTBIO BEpPHYTH BCe Y4eOHHKH, yudeOHble MOcoOus, yueOHO-



METOAUYECKHE MaTepUallbl, CpeACTBA OOyUEHUs U BOCIIUTAHUS, XY A0KECTBEHHYIO
nuTepaTypy B OHMOIMOTEKY 1O MCTEYEHWM Cpoka oOydyeHus HIM padoThl B
o011e00pa3oBare/lbHOM OpraHU3aLUu.

7.3. Ilopsaok mosabp3oBaHUs OUOINOTEKOM:

7.3.1. 3anuch o6yyaroLuXcs 0011e00pa30BaTeIbHOIO yUpeKAeHHs B OUOIHOTEKY
MPOM3BOAMTCS IO CIIMCOYHOMY COCTaBy Kjacca B HHIMBHIyallbHOM MOpsJKe,
MejarorM4eckux ¥ HHbIX pabOTHHKOB 00111€00pa30BaTeIbHOIO yUPEKAECHUS, POAUTENEH
(MHBIX 3aKOHHBIX MpeACcTaBUTes el ) O0ydaroluxcs — [0 JOKYMEHTY, yAOCTOBEPAIOLIEMY
JMYHOCTH (MacopTy);

7.3.2. mepeperucTpalus nojab3oBareneid OMOIMOTEKH TPOU3BOJAUTCS €XKETOIHO;

7.3.3. IOKYMEHTOM, T[OATBEPXKIAIOIIUM IIpaBO I10Jb30BaHUS OMOIHMOTEKOH,
SIBJISICTCS UATATENbCKUI OpMyIIsIp;

7.3.4. uuTaTeNbCKUi QopMmynsp (GUKCUpYET JAaTy BblAA4YM  I10Jb30BATENIO
JOKYMEHTOB H3 (oH1a OUOIMOTEKH M UX BO3BpallleHUs] B OMOIMOTEKY.

7.4. Tlopsinok nosib3oBaHUsI aDOHEMEHTOM:

7.4.1. nonp30BaTeNId UMEIOT MPABO MOJYUYUTh HA JOM M3 MHOIOTOMHBIX M3JIaHHUM
He 6oJjiee IBYX JOKYMEHTOB OJJHOBPEMEHHO;

7.4.2. MakCHUMaJIbHbl€ CPOKH 0JIb30BAHUSI JOKYMEHTAMU:

yueOHHUKH, ydeOHbIe OCOOUS - Y4eOHBIN rox;

Hay4HO-NOMYyJsipHasi, I03HaBaTe/lbHasl, XyA0KECTBEHHas IuTepaTypa - 14 aHei;

MEepUOIUYECKUE U3AaHUs, U3/IaHUsl TOBBILIEHHOTO CIIpoca - 7 JHEH;

7.4.3. noap30BaTENM MOTYT IPOAJIUTH CPOK MOJB30BAHUS JOKYMEHTAMM, €CJIM Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIb30BaTEIEH.

7.5. Tlopsinok nosb30BaHUS YUTAIBHBIM 3aJI0M:

7.5.1. JOKYMEHTBI, ITpeIHa3HaYeHHbIE AJ11 pabOThl B UATAJIBHOM 3aJle, Ha JIOM HE
BBIJAIOTCS;

7.5.2. SHUUKIONEOUMH, CIPABOYHUKU, pEIKHE, LEHHbIE W HMEIOLIUECH B
€AMHCTBEHHOM 3K3eMILIspe JTOKYMEHThI BBIOAIOTCS TOJIBKO [UIsl pabOThl B YUTAJIbHOM
3ane;

7.6. Tlopsimok paboThl C KOMIIBIOTEPOM, PACIIONOKEHHBIM B Oubinorexe:

7.6.1. pabora ¢ KOMIBIOTEPOM YYacTHHKOB 00pa30BaTelbHOIO Ipouecca
MPOU3BOJIUTCS B MPUCYTCTBUH COTPYIHUKA OUOTUOTEKH;

7.6.2. pasperuaercsi paboTa 3a OAHUM NEPCOHAIBHBIM KOMIIBIOTEPOM He OoJee
JIByX 4eJIOBEK OJJHOBPEMEHHO;

7.6.3. mo BceMm BorpocaMm noucka uHpopmaluu B MHTepHeTe N0JIb30BaTENb
J0JIZKeH oOpamaThes K pabOTHUKY OUOIHOTEKH;

7.6.4. 3anpelnaeTcss oOpalueHue K pecypcam VHTepHera, npeanoJararolium
oruiarty;

7.6.5. paboTa ¢ KOMIBIOTEPOM MPOU3BOAMUTCS COIVIACHO YTBEPXkKIEHHBIM
CaHUTapHO-TUTMEHUYECKUM TpeOOBaHUSIM.



